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» Formula and Function Expertise
» (Charting and Visualization

> Additional Intermediate Sdills
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Data Manipulation and Analysis

PivatTables and Fivat Charts
PivatTables are essential for sunmmarizing and analyzing large datasets You should be able to create and
manipulate PivatTables to summarize datg, filter information, and create interactive charts.

VLOOKLP and XLOOKLP
VLOOKLP and XLOOKLP are powerful functions for retrieving data fromanather table or range. You should
be able to use these functions to efficiently match and retrieve data.

Countif, Sunif, and Index/Match
These functions are useful far counting and sunmanizing data based on specific criteria. You should be
able to use these functions to perform conplex data analysis tasks.

Data Fltering and Sarting
Learn to effectively filter and sort data to focus on specific information and arganize data meaningfully.
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Formula and Function Bxpertise

Advanced Functions

Gaininsight into a wide range of Excel functions beyond basic ones like SUMand AVERAGE This includes
logical functions (IF, AND OR), statistical functions (COUNIF, SUIMF, AVERAGEFS), and Lookup functions
(VLOOKLP, XLOOKLPINDEX/MATCH.

Nested Formulas
You shauld be able to combine multiple fomulas into a single expression to perform conplex calculations or
data manipulations.

Bror Handling Functions
Gain confidence to use functions like IFEFRROR and ISERROR to handle errors and ensure your formulas
produce accurate results
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Charting and Visualization

Qreating and Formatting Charts
Reach a level of proficiency to create different types of charts (bar charts line charts, pie charts)
and custamize their appearance to effectively communicate your data insights

Sparklines
Sparklines are sell, emmbedded charts that provide quick visual summaries of data trends. You
should be able toinsert and custanize sparklines to enhance your presentations and reports.

Conditional Formatting

Coniitional farmatting allows you to apply visual formetting (colors, icons, etc) to cells based on
specific conditions. You should be able to use conditional farmatting to highlight inportant data,
identify outliers, and make your data more visually appealing.
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Additional Intermediate Skills

Nanmed Ranges
Narmed ranges give you a nmore user-friendly way to refer to specific cells or ranges, meking
your farmulas and data manipulation nore efficient.

Data Validation

Data validation allows you to contral the type of data that can be entered into specific cells,
ensuring data integrity and consistency.

Macros and VBA

Macros are simall programs that autorete repetitive tasks While nat essential for intermediate
Excel users, familiarity with macros can significantly boost your productivity.
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The Intermediate Bxcel training hones skills for efficient data management and inpactful presentations. Participants master PivotTables, advanced
functions like LOOKLP, and data analysis techniques. The training covers intermediate Excel features, document formatting, and specific skills like named
ranges. It concdludes with effective data entry techniques, enpowering you to elevate your data analysis and presentation precision

Amred with these intermediate Excel skills, you're paised to elevate your data analysis and presentation ganme with precision and inpact.
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